
Citing Sources



Purpose of source citations A master list of source 
citations is a great tool

Gives credit and 
avoids 

plagiarism

Enables 
verification and 
further research

Builds 
academic 

integrity

Supports your 
arguments

Legal and 
ethical 

compliance

Demonstrates 
research scope



Essential elements of a source citation

Whose 
work is it? What is it? Who 

created it?

Where was 
it created?

When was 
it created?



What additional details are needed?

Published sources – page 
numbers, e.g. pp34 & 37

Online sources – the date 
accessed, e.g. accessed 

8 December 2018

Unpublished archival 
sources – name of 

repository and identifier 
numbers from their 

catalogue, e.g. Item no. 
6/1165

Private collections – the 
name of the owner

The UK census –  Class 
number/piece 

number/folio number/
page number



NSW Registry Births, Deaths & Marriages, birth certificate for John Herbert Eschbach, certified copy, 
1895/22122

NSW Registry Births, Deaths & Marriages, death certificate for James Fairs, transcription, 1950/10444

NSW Registry Births, Deaths & Marriages, marriage index entry for William Eschbach & Agnes Pluis, 
1885/4872

NSW State Archives, Principal Superintendent of Convicts; NRS 12189, Australia 
Convict Ships, Printed Indents 1831-1842 [NRS 12189]: Joseph Farr per Hooghley, 
1834, Reel 907.

Source citation information for an online database
 Who created the database
 Title of the database
 Name of the entry (person)
 Reel number, page number, any identifying numbers
 Original source of information obtained



FamilySearch, England, Hampshire, Parish Registers, 1538-1980, 
[database on-line], burial entry for Richard Lamburd, 26 Apr 1774. 
Winchester St Maurice, Hampshire, England. 
https://www.familysearch.org

FindMyPast, “Surrey Baptisms, Parish Registers, 1884-1890”, 
[database on-line], baptism entry for Alfred Morris Lamburd, 
22 Jul 1888. Original data: Surry History Centre 2888/1/20, 
p210. https://www.findmypast.co.uk/

Ancestry.com, Lancashire, England, Church of England Births and 
Baptisms, 1813-1911, [database on-line], baptism entry for Mary 
Ann Lamburd, 5 Nov 1871. Original data: Lancashire Anglican 
Parish Registers. Preston, England: Lancashire Archives. 
https://www.ancestry.co.uk/ 

https://www.familysearch.org/
https://www.findmypast.co.uk/
https://www.ancestry.co.uk/


UK census:
The National Archives, Kew, England, 1871 England Census, entry for Josiah Penning 
Lamburd, London, district Mile End Old Town, subdistrict Mile End Old Town eastern, 
ED 10, household 96; Class RG10; Piece 561; Folio 76; Page 16. 
http://www.nationalarchives.gov.uk 

UK probate:
The National Archives, Kew, England, Prerogative Court of Canterbury and related 
Probate Jurisdictions: Will Registers. Will of Joan Lamburd of Calne, Wiltshire, 
10 Jun 1799, PROB 11/1326/46. http://www.nationalarchives.gov.uk

http://www.nationalarchives.gov.uk/
http://www.nationalarchives.gov.uk/


Alan Atkinson, Camden: Farm and Village Life in Early New South Wales, 
(Melbourne: Oxford University Press, 1988), 43

Source citation information for a book
 Author

 Title & sub-title of book

 Where published, publisher, year published (in brackets)

 Relevant page or pages

DA Weston (Ed): The Sleeping City: The Story of Rookwood 
Necropolis, (Sydney: Hale & Ironmonger, 1989), 18



electronic journal articles 
Katherine Foxall, ‘From Convicts to Colonists: 
the Health of Prisoners and the Voyage to 
Australia, 1823-1853’, Journal of Imperial and 
Commonwealth History, 39, no. 1 (2011): 1-19. 
https://doi.org/10.1080/03086534.2011.543793

printed journal articles 
Julia Clark, ‘Question of Attribution, Port Arthur’s 
Convict Portraits’, Journal of Australian Colonial 
History, 12 (2010): 83. [the page you used]

Source citation information for an article
 Author

 Article (inside quotation marks) – not italics

 Title of journal – in italics

 Volume, issue 

 Year published (in brackets)

 Relevant page or pages



‘Death of Old Resident’, Northern Times (Newcastle, NSW), 28 November 1916, 6.

Source citation information for a newspaper

 Article title if present (inside quotation marks) – not italics

 Newspaper title – in italics

 Location of newspaper if not included in title (in brackets)

 Date of newspaper

 Relevant page or pages



Source citation information for archival sources
• unpublished material, usually not online 
• don’t forget non-government archives 
• name the repository in the citation, for people to know where to find it
• include the catalogue reference number 
• provide a good description of the item if the item doesn’t have a title

Public Record Office of Northern Ireland (PRONI), Letter from James 
Dempsey to Captain Stewart Moore of Ballydivity, 1838, T1935/1 

NSW State Archives, Certificates of Competency and Service in the Mercantile 
Marine, James Dempsey, 1874, 6/5449, COD 196

NSW State Archives, Colonial Secretary Correspondence: Letters Received from 
Individuals, James Dempsey, 4 Aug 1863, Letter No. 63/4269 



Source citation information for objects & photographs

headstone
Catherine Eschbach, buried 28 Jan 1922, Rookwood Cemetery, Lidcombe, NSW, Anglican 
Zone C, Section 6 Plot 1749, transcribed by Jennie Fairs, 14 May 1986.

object
River scene on two-handled pale blue vase with gold embossing: purchased in Egypt by Keith 
Henderson, c1943, object held by Roger Casey.

photograph
Verlie Dempsey (photographer), c2009, colour photograph of 4 York Street, Gladesville,  New 
South Wales Australia, original held by Jennie Fairs.

memoir
Enid Hardman, Family History [unpublished], c1973, copy held by Jennie Fairs.



Source citation information for AI images

AI Image, Boat on sand. Created by Jennie Fairs, Dall-E in ChatGPT, 5 Mar 2024.

• Specify that it is AI generated
• Description or title of image generated
• Who created it
• AI tool used
• Date generated



letter or email
Theresa Edenborough to her daughter Annie Dempsey, letter, 18 Jul 1919, original held by 
granddaughter, Cathy Reid.

personal knowledge
Personal reminiscence of Jennie Fairs.

verbal information
Judy G Russell, ‘Just Three Generations’, genealogy congress, Bridging the Past & Future, 
Sydney, Mar 2018.

interview
Joseph Smith, life in Barmedman, interviewed by Jennie Fairs, March 1985. Transcript 
available on request.

Source citation information for personal correspondence, 
knowledge, verbal information, interviews



blog post
Jennie Fairs, ‘A Journey of Hope and Hardship’, Family Leaves and Branches, blog post 
14 Oct 2023, https://edenborough.info/

online family tree
Ancestry, Ancestry Family Trees: jenged-8-3-218, Owner: Jennie Fairs. q.v. Agnes Pluis (1866-
1897).

Source citation information for blogs, online family trees

online photograph
Ancestry, Public Member Photos & Scanned Documents, Photo: George Henry Pluis 
(1841-1908). Originally shared by Sandra Vella, 21 May 2019.



confirmed
AncestryDNA, autosomal DNA test for user ‘Ellie’, (Ancestry.co.uk: accessed 1 March 2024), 269cM 
shared, 1C2R confirmed relationship. Shared ancestors John Eschbank (1895-1975) and Rachel 
Cuthill Richardson (1897-1992).

Source citation information for DNA

unconfirmed
AncestryDNA, autosomal DNA test for user ‘baxter’, (Ancestry.co.uk: accessed 1 March 2024), 
105cM shared, tentative 2C2R within predicted relationship range and corresponding paper trail but 
not yet confirmed. Shared ancestors John Robinson (1810-1891) and Annie Blair(1837-1908).



Source citation software

 Cite Builder – free and paid versions, a specialised citation generator specifically for 
genealogists (Australian designed/owned) https://cite-builder.com/ 

 Zotero – free, open-source tool that automatically captures citation data from websites, 
PDFs and databases https://www.zotero.org/ 

 Mendeley – free reference manager with PDF annotation and citation generation 
https://www.mendeley.com/

 EndNote – professional reference management software popular in academic institutions 
https://endnote.com/ 

https://cite-builder.com/
https://cite-builder.com/
https://cite-builder.com/
https://www.zotero.org/
https://www.mendeley.com/
https://endnote.com/


 Microsoft WORD has a built-in citation tool accessible from the 
References tab



Ancestry citations

Jennie Fairs, 18 Jan 2025 for SAG Citations Group



How citations work in Ancestry

• Sources are automatically added to the person in your tree when you attach a record

• Sources can be added manually

• Sources can be copied from another tree

• Sources can be deleted



Attaching/deleting citations to information

Automatically 
• The citation will be automatically added to your tree when adding a source

Manually
• On a person’s profile page, make sure you are on the Facts tab
• Next to Sources, Click the Add button and select Add Source from the drop-down menu
• Enter information and click Submit

Copying
• The citation will be automatically added to your tree when adding a source from another tree

Deleting
• Click on the Source you want to delete for the relevant person on their profile page
• Click View
• Click Remove, located in the bottom right-hand corner



Editing citations

• Click on the Source you want to Edit for the 
relevant person on their profile page

• Click View

• Click on Citation details

• Click on Edit Citation

• Make your changes and click Submit



Adding an Ancestry citation to a 
family tree program on your PC/Mac

https://www.ancestry.co.uk/search/collections/1779/reco
rds/2120795?tid=&pid=&queryId=7814b0c8-7d80-451d-
8d89-
f7988bdbb8d4&_phsrc=eYA214&_phstart=successSource

https://www.ancestry.co.uk/search/collections/1779/

Index entry:

Record entry:

Automatic citation:

URL of Record: Don’t use the long form

URL of Dataset: Use the shortened database info

https://www.ancestry.co.uk/search/collections/1779/


Rewritten using CITE-BUILDER:

Citation built in Evidence Explained style...

1st Footnote:

“Australia, Death Index, 1787-1985,” 
database, Ancestry (https://www.ancestry.co.uk/search/collections/1779/ : 
accessed 5 January 2025), entry for Neville Eschbank, 1985; citing Death Index 
Victoria 1921-1985.

Subsequent Footnote:

“Australia, Death Index, 1787-1985,” database, Ancestry, entry for Neville 
Eschbank, 1985.

Bibliography:

“Australia, Death Index, 1787-1985”. 
Database. Ancestry https://www.ancestry.co.uk/search/collections/1779/ : 
accessed 2025.

Automatic citation:

https://www.ancestry.co.uk/search/collections/1779/
https://www.ancestry.co.uk/search/collections/1779/
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